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                               SPEECH PATHOLOGY AND AUDIOLOGY
School of Human & Community Development

Faculty of Humanities

University of the Witwatersrand

Private Bag 3, WITS, 2050

Tel: (011) 717 4577; Fax: 086 553 6062
INFORMATION FOR NON-ACCREDITED ORGANIZTIONS OR INDIVIDUALS OFFERING ONCE-OFF CPD ACTIVITES AT LEVEL 1 AND 2

Thank you for your interest in applying to this department for accreditation of your CPD activity.

The Department of Speech Pathology and Audiology at the University of the Witwatersrand is both an accredited service provider and an Accrediting body for individuals and non-accredited service provider organizations who wish to have their activities accredited. 

The role of the University of the Witwatersrand Accreditation Committee is to:

· Review applications from individuals or groups who are not already affiliated with a recognised service provider for provision of Level 1 and 2 activities

· Allocate CEUs to the activity (as per HPCSA guidelines)

· Monitor compliance with the guidelines in providing the CPD activity 
The following activities can be accredited by our Accreditation Committee:

Level 1:

· Activities without a clearly measurable outcome, presented on a once-off basis, e.g. journal clubs, workshops and conferences (national and international)

· One CEU is allocated per learning hour (maximum 8 per day)

· Presenters will be awarded 2 CEUs per hour

Level 2:

· Activities with measurable outcomes, presented on a once-off basis, e.g. journal club with measurable outcomes, author of articles, books and chapters, article review, presenters at conference and short courses, and dedicated ethics activities, etc. 

The information on the application process for accreditation is based on the ‘Criteria and Guidelines for Accreditors” (HPCSA, 2006) and ‘Criteria and Guidelines for Service Providers’ (HPCSA, 2006)
In formulating your application please take note of the following information:

1. Applications must be submitted by the 15th of the month via the following:

E-mail:
       

Karin.Joubert@wits.ac.za
Fax:


086 553 6062 
Tel:


011 717 4561

Postal submission:
CPD Coordinator: Karin Joubert
Department of Speech Pathology and Audiology



Private Bag 3


WITS


2050

Hand delivery/courier:
Attention: Karin Joubert

Room 132
Umthombo Building
East Campus

Wits University
Notification of accreditation status will be communicated by the end of the month of submission.  Applications received after the 15th will only be considered the following month.

2. Applications must be accompanied by the appropriate fee (Please refer to the table below). NO applications will be processed without proof of payment.  The fee is not refundable should the activity be declined.

Banking details:

FNB, Corporate Account Services, Johannesburg
Account Name:
The University of the Witwatersrand, Faculty of Hum Soc Edu
Account Number:     62150130575
Branch Number:       255-005
Reference:               12369/CEPF000 

Please fax proof of payment to 086 553 6602 OR e-mail to Karin.Joubert@wits.ac.za
Cheques:
Only cheques made out to the “University of the Witwatersrand” can be accepted as payment. 
3. All applications must be on the prescribed HPCSA application form (CPD 2A) (attached to e-mail) or available on the HPCSA website at http://www.hpcsa.co.za/hpcsa/UserFiles/File/CPD/Form%20CPD%202-A(1).pdf.
4. No other applications will be considered. Please refer to the guidelines for service providers when formulating applications as available from the HPCSA website:   (http://www.hpcsa.co.za/hpcsa/UserFiles/File/CPD/Criteria%20and%20Guidelines%20for%20Service%20providers.pdf) 
APPLICATION REQUIREMENTS: ONCE-OFF ACTIVITIES
· CPD 2A application form

· Information on the following should be included:

· Presenter/s information

· CV that must include: Certified copies of the presenter/s’ qualification certificates)

· Indication that presenter is currently in practice related to the health services (clinical, teaching, research or management) in the topic area, and have been active in the context for at least three years. 

· Indication of attendance at a minimum of three national or local professional activities or events of direct relevance to the field of interest during the last two years 
· Activity programme 

· The complete programme of events with the main teaching focus outlined – not simply a time line of the event.  This should enable the accreditors to assess the quality of the subject content 
· Venue 

· Cost 

· Attendance (include a sample of the attendance register that will be taken) 

· Evaluation (indicate the method that will be used to evaluate feedback or evaluations of the event – related directly to the educational value of the activity)
· Certificate (sample of the certificate that will be issued on completion of the event – see example attached)
· Accreditation number
· Date, topic and level of the activity
· Name and HPCSA number of the attendee
· Number of CEUs allocated per level
· Signature of the convenor
Post activity responsibilities (organiser)
· Copy of completed attendance register must be submitted to the accreditor within 30 days of completion of the activity by Fax: 086 553 6602 or e-mail: Karin.Joubert@wits.ac.za.   
· The attendance registers must include:

· Accreditation number 

· Activity title 

· Activity date/s 

· Participants’ names and HPCSA registration numbers 

· Points allocated to each participant and presenter/s 
· Organiser/convenor must keep an attendance register for each accredited activity AND a record of certificates issued for at least three years after completion of the event

APPLICATION REQUIREMENTS: JOURNAL CLUBS

OR PROGRAMMES LASTING ONE YEAR

Initial applications should include the following: 

· CPD 2A application form completed as for once-off activities

· Information on the following should be included:

· Presenter/s information: CV that must include certified copies of the presenter/s’ qualification certificates
· Activity programme:
· The schedule of journals to be discussed (articles discussed should not be older that 5 years)
· Three sample articles (representative of the journals to be presented)

· Journals should be peer-reviewed and of high scientific quality.  Trade journals will not be accepted; nor will short articles from websites such as e-medicine etc.
· Details of how copyright issues will be dealt with should be provided. 
· Remember to take the scientific quality and the length of the article into account to ensure that the presentation stimulates debate and discussion (not too many graphs and tables). As a guide, the article should be detailed enough to allow for a 45 minute presentation and 15 minutes discussion.

· Venue 

· Cost 

· Attendance (include a sample of the attendance register that will be taken) 

· Evaluation (indicate the method that will be used to evaluate feedback or evaluations of the event – related directly to the educational value of the activity)

· Certificate (sample of the certificate that will be issued on completion of the event – see example attached)

· Accreditation number
· Date, topic and level of the activity
· Name and HPCSA number of the attendee
· Number of CEUs allocated per level
· Signature of the convenor
Post activity responsibilities (organiser)
· Copy of completed attendance register must be submitted to the accreditor within 30 days of completion of the activity (end of the year/programme) by fax: 086 553 6602 or e-mail: Karin.Joubert@wits.ac.za.   

· The attendance registers must include:

· Accreditation number 

· Activity title 

· Activity date/s 

· Participants’ names and HPCSA registration numbers 

· Points allocated to each participant and presenter/s 
· Details on names and qualifications of presenters

· Topics presented to confirm initial proposed programme

· Organiser/convenor must keep an attendance register for each accredited activity AND a record of certificates issued for at least three years after completion of the event
SCHEDULE OF FEES PAYABLE TO THE ACCREDITOR
	
	
	Non-accredited SP / Individual

	
	
	PER APPLICATION

	
	
	

	Level 1

(1 CEU = 1 hour)

(Max 8 per day)
	Small groups
Presentations, meetings, symposia, ward rounds, case study discussions, journal clubs, mentoring/supervising
	R 500 per application

	
	Large groups

Conferences, symposia, refresher courses, workshops
	R 150 per CEU

	
	Non-accredited SP
	Individuals

	Level 2
	Publications (book, journal article)
	N/A
	R 300

	 
	Article review
	N/A
	R 300

	 
	Presenters/authors paper/poster at congress
	Included in level 1 application
	R 300

	 
	Keynote/invited speaker
	Included in level 1 application
	R 300

	 
	Presenter short course/workshop
	Included in level 1 application
	R 300

	 
	MCQ + article
	R300 per article & question set.
	N/A

	 
	Undergraduate supervision
	N/A
	N/A

	 
	Post graduate examiner
	N/A
	N/A

	 
	Single Masters modules
	N/A
	N/A

	 
	Journal clubs with outcomes
	R 800 per application
	N/A

	Level 3
	Learning portfolios; Practice audit
	N/A
	R 1 500
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